
 

Use the  
3 lines at 
top right to 
open the 
menu, 
Click on log 
in 
If you open 
the log in 
menu use  
“Existing 
member log 
in” 

 

 

 

Enter member number and password. 
 
Since you don’t know your password click on 
reset password 



 
 

Fill in your member number and 
surname and UMAS will email you 
an authorisation code 

 

 

 

Enter this into the space provided 
on your screen. 
Then you will be able to set your 
password 
 

 



 

Check your Membership 
details and correct as 
required  
Don’t forget to save 

T  

   

 

Click on the 3 lines and 
then click on courses 

 

 

Scroll down till you find course you want 



Click on the course name 

Scroll down to see all the course details 

Check time and location are suitable for you to attend 

Click on add to cart 

 

Note when you add your first course to your cart you will see 2 items 

in your cart This is because the membership is treated like a course, 

so that if any courses have fees (we have no courses with fees at this 

stage) then course fee and membership fee are combined on one 

invoice. 

Select next course 

When course selections are completed 

Using the menu (accessible by the 3 lines like you have done before) 

Click on cart 



 

Check that the courses you selected are correct and there are no clashes 

You can remove from cart anything you don’t want 

If you are happy click check out 

 

Go to my invoice’s to pay membership 

 

Click on invoice id 



 

If paying by card or PayPal click on “pay with PayPal” 

 

If you have a pay pal account - log 
into PayPal or click on credit card. 
 
 
 

 

 

If paying with PayPal the screen to 
the left appears, then click pay now. 
 
 
 
If paying by credit card click on pay 
with a card and follow prompts, or 
it might say log in as guest  
Either way you should see the 
credit card symbols so you can pay 
with Visa, or Mastercard 

 



 

Once paid you can use the menu and go to “My Invoices” 



 

 

By going to the menu, you can click on enrolments and you can see all your enrolments. 

 

Now you have completed enrolment and paying membership – you can log out 

 

 


